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Original to payee 
Duplicate to Auditor 

Reconcile Cash 
in Daily Balance 
Record 

Record Trust and 
Agency Fund Warrants 
in Cash Disbursements 
Journal or 
 

Record Warrants from 
Budgeted Funds to 
Budget Expense Journal 

Record Disbursements 
in Bank Ledger and 
Investment Transaction 
Record 
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Budget 
Record 

1. Auditor 
2. Treasurer 

DISBURSEMENT PROCEDURES 

1 

1 

1 

1 

2 
2 

1 1 

County 
Warrant 
or 
Check 


